
8/12/2011 

 

  Library and Archives 

NOTIFICATION OF INTENT TO PUBLISH PHOTOGRAPHIC IMAGES 

 

Name (please print): 

 

Phone: Fax: E-mail: 

 

Address: 

 

I hereby notify the Library & Archives at the Center for Curatorial Studies at Bard College of 

my intent to publish the following images that are part of the CCS Bard Library & Archives:  

(Please state specifically and in detail the images you intend to publish.) 

 

 

 

 

 

 

Please provide publication information below: 

 

Author/editor: 

 

Title: 

 

Publisher: 

 

Projected publication date: 

 

Print run (number of copies): 

 

Projected retail price: 

 

Intended audience: 

 

 

Rights requested:  __One country  __One language   __One-time use 

 

__Worldwide  __All languages   __All editions 



8/12/2011 

Conditions Governing Use of CCS Bard Library & Archives Images: 

 

1. All requests for use of CCS Bard Library & Archives materials, whether in publications, motion 

pictures, videos, or performances will be considered on a case-by-case basis. 
 

2. It is the responsibility of the patron to obtain any required copyright permissions from the copyright 

holder, which in some instances may be CCS Bard, before copies are made. 
 

3. It is the policy of the CCS Bard Library & Archives to assess a Use Fee for the commercial use of 

materials from its collections. The CCS Bard Library & Archives reserves the right to judge whether a 

proposed use is commercial based on the nature of a project and its intended audience. The CCS 

Bard Library & Archives also reserves the right to assess fees for the use of its materials in non-

commercial projects, in particular when use is deemed to be significant or extensive. Such fees are 

negotiated on a case-by-case basis and are intended to offset a small part of CCS Bard’s costs 

associated with processing, preserving, and providing public services to its collections. 
 

4. Use fees cover non-exclusive, one-time use only unless otherwise indicated and are to be paid in 

advance. They are assessed in addition to any duplication costs. 
 

5. The proposed publication must result in a suitable presentation of the original image. 

Superimposition of text, cropping, bleeding, the addition of color, or other alterations are not 

allowed. 
 

6. The following credit line must be used: 

[Collection name], MSS #, Series, Box and folder numbers 

CCS Bard Library & Archives 

Bard College 
 

7. The CCS Bard Library & Archives requires that a complete copy of any publication (in any medium) 

that makes use of its materials be given to the Library for its collections. 
 

8. The CCS Bard Library & Archives provides copies of its materials on a loan basis only. These must be 

returned promptly following use and are not to be further reproduced, retained indefinitely, sold, 

shared, or given to another person, company, or institution for any purpose, without the written 

permission of the CCS Bard Library & Archives. 

 

AGREEMENT: I certify that the information provided by me herein is correct. Further, I have read, 

understand, and by my signature below, agree to abide by the rules, regulations and obligations as 

set forth by the CCS Bard Library & Archives  "Conditions Governing Use of CCS Bard Library & 

Archives Images." (A signed copy of this form will be returned to the applicant in acknowledgment of 

this agreement.) 

 

 

 

Signature:_______________________________________  Date:__________________________ 

 

 

 

To be completed by CCS Bard Library& Archives staff: 

Publication of CCS Bard Library & Archives images is approved, subject to payment of use fee of  

 

____________ 


